CITY OF DEWITT
414 East Main Street

DeWitt, MI 48820

Phone:  517.669.2441

Fax:       517.669.8211

BUILDING PERMIT PROCEDURES FOR APPLICANTS CONSTRUCTING RESIDENTIAL OR COMMERCIAL BUILDINGS OR STRUCTURES WITHIN THE CITY

RESPONSIBILITIES OF APPLICANT
The applicant shall be responsible for complying with all applicable ordinances within the City of DeWitt for their project, among them, but not limited to:

1. The applicant must fully complete a building permit form and present two sets of plans for approval to the Building Official.

2. Upon approval of building permit application, an applicant must acquire a sewer installation permit and water installation permit (where water is available).  All three permits shall be paid for at the same time.

3. Requests for inspections:
 Contractors must notify the City at least one (1) day 

prior to the time an inspection is desired.  Please call the following departments for inspection: 

3. Sanitary sewer, or storm sewer connection

*SCCMUA -  669-8311

3. Building, zoning, or trades

*Building Department - 669-2441, MWF 9:30-10:30

 All other times 641-4238 or 1-800-627-2801

3. Water

*Lansing Board of Water & Light - 371-6006

4. Water meters: 
Your plumbing contractor can obtain a water meter by calling (517-669-2441).  The City has water meters available.  All inspections are completed by the Lansing Board of Water & Light.

5. Mandatory storm sewer connection:      According to Section 66-311 of the City of DeWitt Code,  all houses, buildings or properties located within the City, adjoining any street, easement, or right of way in which there is located a public storm sewer main, shall be required to connect directly to the public storm sewer main.

6. Licensing of sewer contractor or excavator:     All sewer contractors (excavators) must be licensed and bonded pursuant to the City of DeWitt Code.  The applicant or contractor must supply the City with the appropriate license (registration), bond, and a copy of their liability insurance prior to the commencement of any work.

7. The City recommends that each applicant fully read and understand the water and sewer permit application prior to signing.

8. Before a building permit may be issued, all of the following documents must be submitted or justified as non-applicable.  Please indicate by check mark all items applicable to permit. 

· 1.
PLOT PLAN or SITE PLAN on back of first page of building permit             application.

· 2.
ZONING DISTRICT

· 3.
Two sets of BLUE PRINTS or DRAWINGS.

· 4.
Property Tax I.D. numbers along with proof of ownership (copy of              recorded deed, land contract, etc.
· 5.
Fees paid for sanitary sewer or MMD Health Department permit                 (private system).

· 6.
Fees paid for connection to municipal water.

· 7.
Soil erosion and sedimentation permit - if within 500 feet of a lake              or stream.

· 8.
DNR approval/permit for structures in - wetlands or flood plain

· 9.
Property owner(s association approval - if in Millbrook Meadows,                Geneva Shores, Chateau Shores, Springbrook, and Springbrook               Lakes

· 10.
Other permits necessary - electrical, plumbing, mechanical.  These            permits are available at the City of DeWitt.

It shall be the responsibility of the applicant to contact the City for all required inspections before any electrical, plumbing, mechanical or structural work is concealed or covered.  The Building Inspector may be contacted at the City of DeWitt on Monday, Wednesday, and Friday from 9:30 - 10:30 am.

NO EXCAVATION OR CONSTRUCTION SHALL TAKE PLACE UNTIL ALL FEES HAVE BEEN PAID AND THE HARD WEATHER CARD IS DISPLAYED ON THE SITE OR APPLICANT MAY BE SUBJECT TO A PENALTY NOT TO EXCEED DOUBLE THE PERMIT FEE.

Name: __________________________________       Date: _____________________

